Adding an Additional Account to an Existing Profile for PSN

If you currently pay your water bill through PSN and you now need to
pay a parking ticket or other City service account please follow the
steps below.
The City of Fairmont has 7 accounts with Payment Service Network:

RT20440 Utility Payments

RT20628 Business & Occupation Tax

RT20629 Business License

RT20630 Fire Fees

RT20631 Miscellaneous Payments

RT20632 Non-Resident Street Maintenance

RT20633 Parking Citations

www.paymentservicenetwork.com

1. Log in to current profile with your user name and password
2. On the home page click on the My Profile tab on the top left of
the page (Attachment A)
3. Then you will click on the Manage Additional Profiles sub tab
(Attachment B)
4. Once on that screen click Add Campany to Profile in the middle of
page (Attachment B)
5. You will want to search by Business Name (which is the default)
(Attachment C)
Business Name: Fairmont
Business City:  Fairmont
Business State: WV
6. A list will be displayed of optional payment types. To pay a
parking ticket scroll to the bottom of the list and click on Add
Business to the right of RT20633 City of Fairmont WYV (Parking
Citations) (Attachment D)



7. On the right hand side of the screen it will ask if you want to “Add
New”, “Find Customer” or “Cancel”. Do not enter name unless
searching for a profile. Select Add New then at the next pop up
click on Create. This will copy your information from your existing
profile. Confirm that your information is correct. (Attachment E)

8. To make the payment click on Make a Payment from the menu on
the left side of the screen. Select Company ID from drop down
menu for the City of Fairmont account you are making a payment
on. Verify the account number if applicable and continue with
Payment Method and Details.



5

NEA J02IU0s 0] ABM 352G 4] pUB SSSIpPpE ‘swiBl an s TP R j301iDSSL featels AlD pUE M A3 @sesid ‘esimIBYI0

£1793-99E-Y0L BuoYd
"AlRIEIpaLILY (SJURtUARG ALIHIN) AM TRICLLEHRY 0 AJD [eD aseaid ‘Asusfizaws ue s) sy 41

{syusuded AR ) Am Jucwiaies jo Ay Jo) 1senbay sotales

‘BUIMIIA 30) APBRA SI (IG5 MU B ISAUDYM NOA 01 JUDS 2q JIM LOIEDLN0U RS Uy *BuumsiBisg 105 oA yusuyy
S{IIF FULO MBIA

Aoty BUIE sy womuey

SEROEYR

BT M

| N g ——— -
. SUBEAE MBIA

I 3500 03 S0y g6 0 dnt 3B USD SIUStUAR Y ‘£TZ5-00E-F0F 18 (SJUBWAEA AMON) AAL “JUCGLUNEL Jo AN (18D “aqelnaze Jou 5] IOUB{EQ 3UT JUIL3 NOA §]

|

i JuEuiE s B 39E;

[ €9°65% {ST0Z/6/0 jo se) eng sduejeg e

MADLAIBAD Bugjlg  feeTvanIEs

SHE MBIA

"0 - AR JuoWRy 104 Aeg &5

i




DU ACRAIBY BOAIBE UAIARS ITTHSI02 3 JRUEDSIE puD Ul AdaD
JEiEBL A D) 3USAEM BU] 0OE SIUELIL0D DUSS aSEald

sunmes § Sr1inegy | awey

_ e
4o Bov | snseiuos : fistiod Aoeaulg | fgunoss

/N

P35

2ANDY
BOAL SIS

ey Ut afusyy siliorg o4 fuediinn posy
. Jattiied 10 415 0 346 SBUaty e

Aud S10Z/60/90 [EES=—ers s | NYWAY] N33
adidi spjord pappy sieQg a1 Juosn) SSIIpPY Sty
ETTO-93E-Fig sauoyd

(unemy Atmuiag) (sjuswied Anpnn} Am ‘quswses jo AD

sejijoid junenDy

S0ESSEp MBI
Zys pue uoddng

wOREULG]
PEIUDD BIEPON

(ETe T
GO B3eHEn

S BULIC MEIA

sa|yedy S0eUEy

JUBARH MBI

AXCEEIH
JUBWASH MIIA

JUBUAE F & WER|

Aeg-0any dn38s

Buii(s | S04 [Puonspy sbeurg [

s

/s | aqposd Al "
e

0 - .;z.m‘w:o..r.::.mu. | 104 Apg
e




i s
Egata ey

S S

SR

R
A

S,

ST e e D

i s
i e

G e e

e
c

S
Y N&&@ Y3

i

S

e




=gl
..ww xw»».w.@x

. -
e
o

m&%

s 1

: G e

i Gehas s j e
e el : E
camentay 3

o

o : .
B - y : by

ks : : o

(suorExD Bupyied) AM ol 1 KD
O (eoueusymew

35305 JUBPISAY-UON] JURHHIES 1D ATD
(951 A JuUOLINES 3O ALY

b

i e
"'5:@9‘?@%\&% i

A

e

bones

(5324 244) fury Jowned Jo 3D

1 i x AL il T i 3 ! & - =
e b A s - : : .g ;
‘ \ = - 4 - : : : e e
2 . £ S
s

i i
| o e
A M@M?ﬁwmﬁ St
SEm e e s e S
& W@%%
_

It d 1919WaD 04 - NS w2




SRS

183

MSN PPY,, B4 109[28 JBLIDIEND MBL B PPE 0] YSia NDA JT

ues { MEN POY

15531ppY pew3y
9N 1583
s3weN 35115
‘ucIng
cABweisan
puld, P35 PUB MOj3G L0 U 239(dW oD ‘URSOE U 33230) 01
(suogean bupped) AAn JuouLieS Jo AXD
£EQQCIY

IBweN Auedwe)
-@1 Auedws)

YN PI BARY

ELEYE
SRS

PUIGY SIDWIOISND ON

SPNSOU YIiBes

AN INOWAIVA
L
SSDIPPY

NYRLIAYT
N3373
AR

Alelwld  ST0Z/60/90 ereneeteaessenmy

sdAL
2AYnig

PIpPY BIEQ QI J9mIoISAY

CELH-GHE-FIE SRNBY

(JuRooDy Atewind} (sJuawded AHIBNG AM ‘Juowiiey jo AnD

SOOI JUNOIDY

| E3j104d [PHOnpRY Bhruey S

T

“1 0@ AAOH »szme.mﬁou. o

yau .,GEECJR,:m.\:bmmzmamc Ry
MY H 3

A|leg 3345 gapy | ] saus ps3sabbing ¢

Rlliss SR )|

7 pave)s bunpg ¢

7d wm_neou;o\, ,z& wsa




